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To find this: 

 
Use this: 

 
Example: 

  
To find this: 

 
Use this: 

 
Example: 

Documents that 
contain BOTH of your 
words 

AND creme and nutrient  Documents that contain both 
words but not within 10 words 
of each other 

NOT W/10 creme not w/10 
nutrient 

Documents that 
contain EITHER of your 
words 

OR creme or nutrient  Documents that contain the 
phrase you typed 

Nothing!  This 
happens 
automatically! 

Nutrient creme 

Documents that 
contain both of your 
words within 5 words 
of each other 

W/5 creme w/5 nutrient 
 
(Or w/10, w/20, etc.) 

 Documents that bring back 
alternate endings of your 
word, such as   -s, -ed, -ing 

Nothing!  This 
happens 
automatically! 

Nutrient (finds 
nutrients) 

Documents that 
contain the first but 
not the second of your 
words 

AND NOT creme and not nutrient 
 
 

 Documents that contain only 
the exact word or phrase you 
entered, with no alternate 
endings 

“   ” “nutrient” (does not 
find nutrients) 

Documents that 
contain one word or 
another, PLUS a third 
word 

(__OR__) AND __ (cream or creme) and 
nutrient 

 Documents that contain  words 
that start or end with certain 
characters 

* creme and nutri* 
(finds nutrient, 
nutritious, nutrition) 

Documents that 
contain one word, OR 
a second and third 
word 

__ OR (__ AND 
__) 

cream or (creme and 
nutrient) 

 (Notes)   

(Notes) 
 
 
 

   (Notes)   
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